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2. From the pop-ǳǇ ǿƛƴŘƻǿ ǎŜƭŜŎǘ ǘƘŜ ƭƛƴƪ άRegister for Classes.έ 

 
 

3. {ŜƭŜŎǘ ǘƘŜ ǘŜǊƳ ȅƻǳ ŀǊŜ ǿŀƴǘƛƴƎ ǘƻ ǊŜƎƛǎǘŜǊ ŦƻǊ ŀƴŘ ǎŜƭŜŎǘ άContinueέ 

 

 



3 
 

If you see this screen, please contact your Academic Advisor. 

 
 

4. The landing page is your schedule search page. You can enter any subject or keyword and search the course 

schedule. TƘŜ ά
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5. Once you have selected the course you would like to take for the term, select the άAddέ button 

 

 

6. This will place the courses into your άSummaryέ panel. You will notice the courses have a status of pending. The 

courses are not registered yet, but this allows you to select a course schedule prior to submission. You will 

notice a pending class schedule populate under the schedule panel on the left. This will let you know of any 

conflicts in advance. In order to finalize your registration you must select the submit button in the bottom 

right hand corner. 
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Changing the Number of Credits 
 

1. Lƴ ƻǊŘŜǊ ǘƻ ŎƘŀƴƎŜ ǘƘŜ ƴǳƳōŜǊ ƻŦ ŎǊŜŘƛǘǎ ȅƻǳ ŀǊŜ ǘŀƪƛƴƎ ŦƻǊ ŀ ŎƻǳǊǎŜΣ ǎŜƭŜŎǘ ǘƘŜ άSchedule and Optionsέ ǘŀōΦ 

Then, in the course where you want to make the change, you will see that the number of credits are underlined.  

 
 

2. Select the underlined number of credits and a box will populate. Enter the number of credits you need the 

course for and then select the submit button in the lower right corner finalizing your registration change. 
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Printing, e-mailing or sending an outlook appointment to your calendar 
 

1. CǊƻƳ ǘƘŜ άSchedule and Optionsέ ǘŀōΣ ǎŜƭŜŎǘ ǘƘŜ ǇǊƛƴǘŜǊ ƛŎƻƴ ƛƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘ ƘŀƴŘ ŎƻǊƴŜǊ ŦƻǊ ŀ ǇǊƛƴǘŀōƭŜ Ŏƭŀǎǎ 

schedule. By selecting the e-mail icon, you may e-mail your personal schedule to whomever you wish, as well as, 

send an .ics file to your personal calendar.   

 


