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Overnight Trips 
�x The department must appoint a full time faculty or staff member as Travel Group Leader
�x Travel Group Leader must accompany the group and oversee the trip in its entirety.
�x �D�µ�•�š�����������‰�‰�Œ�}�À�������š�Z�Œ�}�µ�P�Z���š�Z���������^���d�}�µ�Œ�•�����}�u�u�]�š�š�������~�•�������>�]�•�����Z�}�o�o�]�v�•���(�}�Œ���u�}�Œ�����]�v�(�}�Œ�u���š�]�}�v�•���}�v�������š�}�µ�Œ���(�}�Œ�u�X
�x Requires Risk Management Approval Process�X

Gymnics and Intercollegiate Sports �t If multiple trips are planned in a semester, the Hold Harmless 
Form can be used for all outings within the semester.  Please see the Academic Section for Multiple Trips 
on page 1. 

Day Trips 
�x The department must appoint a sponsor as Travel Group Leader.
�x The Travel Group Leader must accompany the group and oversee the trip in its entirety.
�x The Travel Group Leader must collect the Hold Harmless Agreement from all participants and

keep them on file for three (3) years.
�x Does not require Tour Application Process or Risk Management Approval.
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